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STEP-BY-STEP GUIDE

HOW TO USE FACEBOOK

PART A: SETTING UP AN ACCOUNT

I «  Open up your browser (eg. Internet explorer or Google chrome) and type
www.facebook.com into the toolbar at the top or alternatively click on the link

Google

2. Fill out your details. Then click ‘sign up’

B3 Facebook-loginorsignup X 4

<« C @& facebook.com

facebook

Facebook helps you connect and share with the Create an account
peopleinyour life. It's quick and easy.

L 3§ ££ 1 Yy First name
A
& g Mobile number or email address
3 8
§'S > & L New passwor

Birthday
16 4 Apr 4 1995
Gender

Create a Page for a celebrity, band or business.
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3. Verify your account- below it is shown how to verify your account
if you registered with your email. If you registered by phone, check for a
text from Facebook with a 5 Digit code and enter this.

I1.Click
on this
email

2. This is
your code

’o

3. Enter
the code

'\/1

= M Gmail

I- Compose

Inbox
Starred
Snoozed
Sent

Drafts

< ®V e * 0O

More

o | Taylor -
& IndiaTayor

No recent chats
Start a new one

Q Search mail

<« 0 0 & 0 b e
12345 | is your Facebook confirmation code inboxx

Facebook <registration@facebookmail.com>

tome v

“ Action required: Confirm your Facebook account

Hey India,

You recently registered for Facebook. To complete your Facebook registration, please confirm your account.

YYou may be asked to enter this confirmation code:

40664

Enter the code from your email

1of8

12:19 PM (0 minutes ago) Yy

Let us know that this email address belongs to you. Enter the code

from the email sent to indiataylor99@gmail.com.

Send Email Again

Update Contact Info
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4. This is the
email you will
receive once your
account has been
verified




You have successfully confirmed your account with the email
(your email)  You will use this email adaress 1o log in.

Congratulations, you have now successfully made your Facebook account!
Now it’s time for the fun part- connecting with family and friends! See
below for how to use your account.

4. Setting up your Profile

@& facebook.com/home.php?ref=wizard P g o H

OEZEEEEY @ - o frarieds crone

i3 News Feed
d Messenger

Q Watch

Explore

Welcome to Facebook, India

Upload a profile picture

1.Click here to browse through
your pictures and select the one
you want- ideally a picture of
you so that friends can identify

@ Add Picture

OR

@ coviD-19 informat...

you when you send a friend
request.

B3 welcome
}D Groups Take a photo

2. Don’t worry about ::; R
this for now, we will « Seomore..

look at an easier

way to do it later

?) Find people you know
Search by name or look for schoolmates and colleagues.

Enter s namo o oma [a|

3. Explore the privacy settings

Get to know your privacy settings

on Facebook to make sure you

You control how you share your stuff with
people and apps on Facebook.

know what is being shared.
/" @ Publi
‘ Anyone‘\
Who should see tH )
@ puplic ¥ 4 Friend
P e ] Y,Ol”/
v AL Friends
Chat [ -

Fantastic, you have now successfully made your Facebook account! Once
you'’ve finished, click on the Facebook logo in the top left corner to go to
your home page. Now it’s time for the fun part- connecting with family and
friends! See below for how to use your account.
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PART B: GETTING CONNECTED

YOUR NEWSFEED. This is the page you will be taken to after setting up your
profile. In future, click on either button highlighted in red to take you to your newsfeed.

Once you add some friends their posts will appear here and you can see what they’re up to.
Let’s get familiar:

These are your notifications-

If this has a red flag it check to see if someone has

— means someone has
This is where you asked to be friends or

can search for accepted your request!
friends or pages

such as Age UK,
I Facebook x | M 57398 s your Facebook confir X | M Here's an easy way tologintc x [ Facebook x +
BBC or your € 5 imabookem Do :

favourite football [ — }II 2

team!

tagged you in a post or liked
one of your pictures

B Photovideo G Togtriends (@) Fealing/Acti...

See more. Welcome to Facebook

You'll see the

Type something If this‘has a red flag next
here or add a [ | to it, it means someone
has messaged you! Click

picture to tell your
here to check who

friends and family

what you’re up to

This is where all of your friends will
appear. If their name has a green dot next
to it means their online. If not, still send
them a message and they’ll see it when
they next check.
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COVER PHOTO- click on this
space to add another photo
perhaps of a pet, family or
favourite place!

PROFILE PICTURE- if you didn’t
add a picture don’t worry, you
can do it here. Just click on ‘add
photo’ and select the picture that

FRIENDS- click on
here to have a
browse through
who you’re

YOUR PROFILE- to find your profile page click the button with your name
on it in the red box.

you like

friends with

India Taylo

. India Home Find Friends

PHOTQOS- to browse through
the pictures that you have
uploaded or have been tagged
in click here.

// Edit Profile = Activity log

B3 india, which city do you live in?
am— 4/9

Q Public v

® mntro

Add a short bigl 5 tell people more a

Add Bio

) ARelationship status

@

Posts

ABOUT YOU- here you can
(but don’t have to) add
information about where you
live, your old school, where
you’ve worked and so on.
NOTE: click on the green box
to choose who can see this.
When you click on the box you
will be given a list of options.
Public means that everyone can
see it even if they’re not your
friend. Another option is friends
only. Pick the one that you

Timeline v About Friends Photos & Archive More v

# Create post = [@ Photo/Video | BN Live video W Life Event
complete

What's on your mind?

B3 Photo/video & Tag friends @ Play with frie...

16 April 1995 - © - 22

out yourself.

Born on 16 April 1995

o) Like (I comment

Write a comment

% Manage posts = List view

88 Grid view

© O ®E

New message X Chat @ &

YOUR POSTS- this is where you
can see everything you’ve posted
since you started on Facebook.
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“HOWDO1I...”

A. ...make a Facebook post?”

1.Starting on either your
newsfeed of profile page (here |
started on the newsfeed), click in
the box with the arrow pointing
toit.

2.Type whatever it is you want
to tell your friends or post a
picture using the ‘photo/video’
button

3.PRIVACY- click here to
choose who you would like to
see this post

4. You will then get this list,
click on the option that you

5. TADAA- your post is now
there for all your friend to see!

o News Feed
'@ Messenger
3 waten

Explore

B Photonideo G Tag triends

@ coVID-19 Informat...

3 weicome
@ Groups
X pages

£ events

~ See more.

Add to
D sever

Welcome to Facebook
Get started by adding friends. You'll see their
videos, photos and posts here.

Create post

Did anyone watch Bake Off this
evening?

™ Background > @

B3 Photo/video

& Tag friends <) Feeling/Activ...

& Friends v

& Friends v

Your story
Olg

Create post

Did anyone watch Bake Off this
evening?

7 Background >

A Photo/Video

@) Feeling/Activity & Friends except...

(D Live Video
& Friends of friends
@ Ask for recommendations friends of frie

v More.

@ & NewsFeed

O ° Your story

m m—

W @ o Home FindFriends  Create

Create post
n K) - English (US) - Polski +
Espafiol - Portugués (Brasil)

News Feed
© Messenger Advertising - AdChoices >
@3 watch More -
@B Photojvideo G Tagfriends () Feeling/Activ... (o SORED

Explore
@ COVID-19 Informat...

Add to your story
3 weicome ) Share a photo o video orwrits sometting
@ Groups
= pages India Taylor
Events Justnow - & v

° Did anyone watch Bake Off this evening?
o) Like (O comment /> Share
0@ ® 0
‘ Welcome to Facebook New message x N cnat s
—_—
T




B. ... add friends?”

|.To add friends and like
pages (so that they show on
your newsfeed) type their
name in the green box. Then
click on the magnifying glass.

—'. hoe UK Bl
|

Q India Home FindFriends Create

[.You will then get the results
matching your search. Here,
I’ve searched for the Age UK
Bristol page so to make sure
that you get updates on your
feed click ‘Like’

When adding friends it’s
exactly the same, the button
just says ‘add friend’ instead

3.Click here to see who's
sent you a friend request
and who's accepted your
friend requests

4. These are some
suggestions of people you
may know

Create post

English (UK) - English (US)

5 News Feed Espafiol - Portugués (Brasil)

hat's
° Messenger
B watch
B Photoivideo & Tagfriends () Feeling/Activ..
Explore
@ coviD-19 nforma..
Add to your story

03 Welcome + Share a photo or video or wite something

@ Groups

1 Pages

=

n Search Q . India Home  FindFriends  Create
All Posts People Photos Videos Pages Places

Filter results

Age UK Bristol

oo

= Bristol i lica
POSTS FROM ?aaer 3 Public sen
OV “eews® Bristol, United Kingdom
You
Your friends
£..\ Age UK Bristol

Your groups and Pages

Public

+) Choose a source...

POST TYPE

e All posts

Posts you've seen

{agelk!

354 like this - Public service

6 Apr- @ - ...Alive Activities Active Ageing Bristol Bristol
Ageing Better Bristol After Stroke Bristol Older People's
Forum Independent Age LinkAge Network Oasis Talking
Therapies CIC St Monica Trust Marmalade Trust We Care
Home...

Q05

POSTED IN GROUP

® Any group

Your groups

+) Choose a group...

TAGGED LOCATION

e Anywhere

Age UK Bristol
354 like this - Public service

7w\
Jageux |

(‘\
7,
23 hrs - @ - Recently Ben, our Advice and Support
Manager was invited onto The Emma Britton Show to

for services to people who are isolating. You can listen
again to the interview here:...

+) Choose a location...

DATE POSTED

Os

| nem
I

A e Find Friends - Settings
Create post
= accepted your friend request.
{5 News Feed -
What's on your mind, India? at
@/ Messenger
Friend Requests
q Watch
@ Photojvideo ¢ Tag friends
Explore
@ CovID-19 Informat...
Add to your story People you may know
3 Welcome F Share a photo or vido or wite so
© cuen -
= .
Events
v Seemore...
°
[N
. &' Add Friend JETTOCATY
https://www.facebook.com/# .
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discuss how people can get around the issue of payments

Polski

Groups

Polski

Shat (1)

+

Apps

1 Like

36 shares

4 shares

Q .India Home  Find Friends 13

G




C. ... privately message a friend?”

|.First, click on the speech
bubble.

0 e

Explore

Photovideo 8 Togfriends (&) Feeling/Actv..

@ COVID-19 Informat...

£3 wolcome
© roups
IR pages
Events
« S08 mos.

Add to
T shares

Welcome to Facebook
Get started by adding friends. You'll see their
videos, photos and posts here

[ nem

M @ ~cic  Home  FindFriends  Create (-]

2.Then this box will
appear. Click on ‘new

3 watch

Explore

3. In the green box you will be able to

see all of your different chats with .
friends. -

e The number in the bracket
shows your unread messages

e If your friend has a green dot
next to their name it means
that they are online now

India Taylor

&5 News Feed
@ Messenger

@& COVID-19 Informat...

Create post
bolski +

op - New Message
0 m e
Hi, how are you?

@ Photoivideo G Tog friends

4  Add toyour story
Share a photo or video of

Mark Al as Read

as before, write your reply at
the bottom in the ‘type a
message’ section.

Q we
4. A new chat window will ® o mrirme
appear here. Type your -y
. ) ever
friends name next to ‘To’ s
and click on their name. At
the bottom of the square
you can start typing your ®
message. -»_ .
‘ @ india Taylor Chat [ -
5. The little red flag means that & d A-AEF
someone has messaged you! - o 00 -Gt ) o[
& News Feed spafiol - Portugués (Brasi
Click on the speech bubble to el T
see Who centore PhotofVideo P Tegfriends () Feeling/Activ... 02020
@ COVID-19 Informat...
3 vkone YUY e soneo
@ Groups | B X
= pages ‘“
6. It will then pop up here. Just Tome . L B

. Hi, how are you?
g

n |

Chat (1)
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