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STEP-BY-STEP

HOW TO USE ZOO0IM

JOINING A CALL

This document has been created for the Support Hub for older people, which aims to reduce the
impact of the Coronavirus. We encourage you to share this information.

All information was correct to the best of our abilities on the date of publication (20.04.2020)

I Find the email invitation. Open your emails and find
e the email that is inviting you to a zoom meeting.
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2 Click the invitation link. It should look similar to the
e highlighted image below (e.g. https://zoom.us/1234567)
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https://zoom.us/j/859326280 (

One tap mobile
+14086380968,,859326280# US (San Jose)
+16465588656,,859326280# US (New York)

Dial by your location
+1 408 638 0968 US (San Jose)
+1 646 558 8656 US (New York)
Meeting ID: 859 326 280
Find your local number: https://zoom.us/u/abiJYSzNaD
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To enter the zoom meeting via the quick way, follow steps 3-8
OR

To enter the zoom meeting by downloading the application
(which is a bit more complicated!), follow steps 9-13

3 . Click ‘Cancel’.

M Tom Jones is inviting you toame X O Launch Meeting - Zoom X + - X
C @ usO4web.zoom.us/s/78707622453 ?status=success w NP @ o i
zoom Open Zoom Meetings? Support  English =
https://usO4web.zoom.us wants to open this application.

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom.

4 Click ‘click here’.

M Tom Jones is invitingyoutoa me X () Launch Meeting - Zoom X + - X

C @& usOdweb.zoom.us/s/78707622453?status=success r NP B G H

200m Support Engieh +

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browserJclick here fo launch the meeting, or download & run Zoom
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5 Click ‘cancel’ again!

™ Tom Jones is inviting youtoame X (@) Launch Meeting - Zoom X + - X

C & usD4web.zoom.us/s/78707622453?status=success % NP @ o

zoom Open Zoom Meetings? Support  English =

https://us04web.zoom.us wants to open this application,

Open Zoom Meetings m

Launching...

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom.

6. Click ‘start from browser’

M Tom Jones is inviting youto ame X (@) Launch Meeting - Zoom X 4

C @& us04web.zoom.us/s/78707622453?status=success Y NP @ ° H

Zoom Support  English ~

Launching...

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom.

If you cannot download or run the app\icatiorl start from your browser.' &
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7 Click ‘Join Audio by Computer’.

Nearly there now!

M Tom Jonesisinvitingyoutoam: X @ Today's Meeting X + - X

< C  ® Notsecure | usO4web.zoom.us/wc/78707622453/start Yo ¥ o :

¥ Phone Call O Computer Audio

Join Audio by Computer

If you see a box like this at the top of UsO4web.Zoom.uS Wants to
your screen, click allow. (This allows & Use your microphone
zoom to turn on your microphone

so you can be heard). Allow | Block

8. You will see this bar at the bottom of your screen.
Click ‘Start Video’, so that everyone else can see

YOU. You should also be able to see everybody else who is in the meeting!

I 2 A

You've done it — you are in the zoom meeting! To find out what all the other

buttons mean, see the bottom of this document. (steps 9-13, which follow, explain
an alternative way to join a zoom meeting)
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Steps 9-13 explain how to download the zoom application. This is an

alternative route to steps 3-8. (Before you start step 9 you should have already
followed steps | & 2).

9 Click ‘download & run Zoom’. This will prompt the
°  Zoom application to download.

M Tom Jones is inviting youtoame X (@ Launch Meeting - Zoom X + - a X
C @& usD4web.zoom.us/s/78707622453?status=success % NP @ o H
ings?
zoom Open Zoom Meetings Support  English =
https://usO4web.zoom.us wants to open this application.

open zoom westings |l

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, @8 download & run Zoom.

I O Click the downloaded file to install Zoom.

Click continue, if prompted.

m Z. 4 Open - 'h Select all
cess v Edit Select none
Properties z
- @ History i~ Invert selection
Open Select
v O Search Dow
psiphon3A exe U1806.exe U1901.exe vic-3.04-win32e8 Zoom 6678584

da170f65.exe 1
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I I Reopen your email and click on the
* meeting link again.

steve bolinger <wikihowsteve@yahoo.com>
tome v
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' hitps://zoom.us/j/859326280 |

One tap mobile
+14086380968,,859326280# US (San Jose)
+16465588656,,859326280# US (New York)

Dial by your location
+1 408 638 0968 US (San Jose)
+1 646 558 8656 US (New York)
Meeting ID: 859 326 280
Find your local number: https://zoom.us/u/abiJYSzNaD

I 2 Click ‘Join with Computer Audio’. This will
» connect you to the meeting with your microphone so everyone
can hear you.

&) Choose ONE of the audio conference options

' Phone Call kd Computer Audio

= |
To hear others,
;
| Join with Computer Audio i click the Join Audio button

TEST Speanel alia nhcrophone

| Automatically join audio by computer when joining a meeting
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I Click the ‘Start Video’ button, which should

° be on the bottom-left of your screen. This

button looks like a video camera icon. It will allow other
participants to see you.

Start Video

Note: if you have successfully followed steps 9-13 and downloaded the zoom
application, next time you join a zoom meeting you simply click on the email
link and click ‘Open Zoom Meetings’ = x +

tus=success

Open Zoom Meetings?

https://usO4web.zoom.us wants to open this application

Open zoom Mectings SIS

A guide to the buttons on a zoom call:

This bar will be at the bottom of your screen during a zoom meeting:

v \
‘Mute’

‘ ’
Click on this to mute your ‘Start Video’ Chat . . ‘Leave meeting’

i h If i i i If you click on this you can type Click on this to leave the call. The
microp .one. you ?re on mute Click on this to turn your video on messages for others on the call to . il . P h.
there will be a red line through and off. If there is a red line read meeting will continue for other
this icon & this means that through this icon then this means participants.
nobody in the call will be able to your video is off and no one can

hear you. see you.



