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APPLICATION FOR VOLUNTEER ROLE
Please complete all sections of this form 
	Full Name (please print): 

	Title: Mr/Mrs/Miss/Ms etc.

	Address: 


	Landline tel number:  

	E mail:

	Mobile no: 


	

	Volunteer role title:  Volunteer Office Assistant (June 2018)


	How did you find out about the vacancy?



Health and Disability

	Please let us know if you have a health problem / a disability which we may need to know about in order to make adjustments for you at the interview:
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1.
Education  

Volunteers may be asked to produce their certificates.

	Secondary schools and/or colleges, universities attended
	Full or part time
	From
	To
	Exams passed and qualifications gained including grades

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.
Training (e.g. relevant short courses; further development)

Volunteers to only enter information where it is relevant to the volunteer role
	Course title
	Date
	Qualification (if appropriate)

	
	
	

	
	
	


3.
Current / Most Recent Employment 
	Job Title:

	Brief description of job and main responsibilities:



	Start date in this job
	*End date (if applicable)

	*Reason for leaving (if applicable)

	Name of employer:    
Address:
Post code:

Contact name and telephone no:


4.
Previous employment since leaving full time secondary education (this may be paid or unpaid)

Please put most recent job first.  Explain gaps in your employment history (if any) on a separate sheet.
	Name and address of employer
	Job title and main duties
	From 

MM/YY
	To

MM/YY
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on an additional sheet if necessary.
5.
Further information

Please provide a short statement under each heading to say how your skills, knowledge and previous experience, whether paid or unpaid, are relevant to the volunteer role.  
	Good communication skills (written and verbal)

Reliable and practical

Organised and methodical
Good at problem solving
Good attention to detail

Positive and cheerful attitude; happy to help with any task

Able to organise and prioritise own workload, taking the initiative 

Understand the importance of equality and diversity; promoting a positive concept of ageing

Good IT skills: able to use the internet for research purposes and working knowledge of MS Office, including Word and Outlook




6. 
Convictions

Do you have any unspent criminal convictions? 
Yes / No

If Yes, please provide details below. You do not have to tell us about any convictions that are spent (as defined by the Rehabilitation of Offenders Act 1974).  Please disclose all unspent convictions of any offence.  Having an unspent conviction will not necessarily bar you from being engaged as a volunteer with LinkAge Network.

	Date
	Offence
	Sentence

	
	
	

	
	
	

	
	
	


7.
References
If you are engaged by LinkAge Network this will be subject to satisfactory references.  Please give the name and address of two referees that we can ask about your suitability for this volunteer opportunity.  One of the references must be your current/most recent employer.

	Name:
	Name:

	Address:


	Address:



	Tel No. 
	Tel No. 

	E-mail:
	E-mail:

	Job title:


	Job title:

	Relationship to you:
	Relationship to you:


Statement: (please sign and date to show your agreement)

I confirm I have the permission of the referees I have provided on this form to pass their personal details to LinkAge Network.  I understand and agree to LinkAge Network using this and other data to create and maintain records on me in accordance with the Data Protection Act 1998.  I agree that this information will be kept for the duration of the volunteer recruitment process and for a period of time after this.  Should I be engaged as a volunteer by LinkAge Network, I agree that this information will be kept for the duration of my time as a volunteer and for a period of time after this.  I am aware I have the right to request a copy of the data held on me.

I declare that the information contained in every section of this application is correct.

	Signed


	
	Date



Applicant no:
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Applicant no:
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